GUIDE TO USING MARINE MAMMAL RECORDING FORMS

The Marine Mammal Recording Forms are aimed primarily at seismic surveys, but could also be used for other operations.  The forms are in Excel, with four spreadsheets contained within one workbook.  The four spreadsheets are:

1).  Cover page - contains general information about the survey

2).  Operations - contains details of the use of the source

3).  Effort - contains details of your watches for marine mammals

4).  Sightings - contains details of sightings

Many of the fields (columns) within each spreadsheet have input messages that appear when you click on a cell in that field - these input messages contain guidance regarding the information that is required in each field.  All fields have data validation that will only allow entries in an appropriate format to be made.  In some cases the validation is simply a restriction on the maximum number of characters that can be entered, while in others there may be stricter limitations, e.g. numbers within a certain range, or a valid date or time.  In some cases entries are restricted to a list of options; in these cases drop-down boxes are available to select one of the correct options.  If an entry is made that is not valid an error alert will appear with guidance regarding the restrictions for that field.

Each spreadsheet has a field for comments and a field where a record can be flagged.  Comments should be used only where important information cannot be conveyed within the other fields on the forms.  A record should be flagged if an MMO wishes to draw attention to a particular event, for example for the relevant regulator to determine whether there has been compliance with guidelines or regulations.

Printer-friendly versions of the forms are available as Word documents known as Deckforms.  These are intended for use when recording hand-written observations whilst on deck, and act as an aide memoire to ensure that MMOs collect all the necessary information for completing the Excel spreadsheets.  Records made using the Deckforms should be transcribed to the Excel spreadsheets prior to submission of the forms.  The Deckforms are not intended for submission to regulators.

General hints on completion of the spreadsheets:

Times should use the 24 hour clock, and should be in UTC.  Times should be entered with a colon between the hours and minutes, i.e. hh:mm.  Failure to use the separator will result in the entry not being recognised as a time and therefore being invalid.

Dates should be entered with slashes between day, month and year, i.e. dd/mm/yyyy (a two digit entry for year will automatically be changed to a four digit entry, e.g. 08 becomes 2008).  Failure to use the separator when entering the date will result in the entry changing to an incorrect date.

On the Operations form, some fields may need to be left blank on some occasions, e.g. if a soft start began but was aborted before full power was reached, the time the soft start began and the time the airguns stopped would be entered, but the times of full power, start of line, end of line and reduced output would be left blank.

The Effort form can be used for recording periods of acoustic monitoring as well as visual monitoring.

For the Effort form, a new record should be entered on the form at least every hour.  A new record should also be entered if source activity (using the categories on the Effort form) or weather conditions change during a watch.  

Acoustic detections as well as visual sightings may be recorded on the Sightings form.  Care should be taken not to duplicate records where animals have been detected both visually and acoustically.

Sightings of mixed species can be entered with each species as a separate record on the Sighting form, but sharing the same sighting or acoustic detection number.

Submission of forms:

The forms should be submitted to the relevant regulator in the country of operation.  Addresses for those regulators who have indicated acceptance of these forms, and their timescales for submission of reports, are given below.  For other regulators, reporting requirements should be checked before using these forms.  The Excel spreadsheets (not the Word Deckforms) should be submitted electronically, avoiding the use of pdfs as this prevents easy importation of data into a database.

UK - Joint Nature Conservation Committee - seismic@jncc.gov.uk (after the survey has been completed)

Gulf of Mexico - Minerals Management Service - protectedspecies@mms.gov (1st and 15th of each month, with reports of whales within the exclusion zone that resulted in shut-down of the airguns required to be submitted within 24 hours of the shut-down)

Ireland - National Parks and Wildlife Service - offshore@environ.ie (within 30 days of completion of the survey)

New Zealand - Department of Conservation - marinemammals@doc.govt.nz (no later than 20 working days following survey completion)
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